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Classification Specification
	

	
	3503100

	
	REGIONAL AQUATIC CENTER COORDINATOR



Class Summary

The responsibilities of this classification include directing and managing daily operations and programs at the Regional Aquatic Center.

Distinguishing Characteristics

This is a single level classification. This class is distinguished from the Aquatic Program Manager class in that the Regional Aquatic Center Coordinator is responsible for developing and managing programs and ensuring effective operation and safety at the Regional Aquatic Center in Federal Way.

Examples of Duties (May vary by position)

1. Oversee the daily administration, operations and maintenance of the King County Aquatic Center, which is composed of an Olympic competition pool, diving platforms, diving tank, recreational pool and conference center.

2. Plan and approve all competitive events; prepare contracts and arrange set-up and support services.  
3. Approve the schedule of events, public programs and team training at the Regional Aquatic Center.

4. Coordinate training schedules with local, national and international teams and groups.

5. Develop and monitor the King County Aquatic Center’s budget.

6. Determine marketing strategies; identify and select promotional opportunities; and create and prepare marketing materials and media releases.  

7. Organize and plan for media coverage at events, including live television and satellite links.

8. Organize and direct special events held at the King County Aquatic Center; promote facility at regional, state and national events.
9. Design, plan and implement aquatic programs to meet the needs of the community.  

10. Develop operational policies and conduct training on emergency procedures and accident prevention.

11. Direct and monitor staff and pool program participants to ensure the safe operation of the facility.

12. Supervise full-time and part-time staff, including recruiting, hiring, assigning work, conducting performance evaluations and disciplining staff.

13. Facilitate the design and implementation of recreational programs with external agencies and organizations.

14. Develop and implement procedures to maintain a sanitary facility.

15. Monitor revenue collection procedures and make bank deposits.

16. Respond to emergencies and other situations as authorized and needed.

17. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of Seattle/King County Department of Public Health codes and regulations for aquatic facilities
Knowledge of technical aspects of pool operation and sanitation
Knowledge of community networking and organization
Knowledge of public policy analysis and development
Knowledge of budgeting techniques and principles
Knowledge of management and supervisory techniques and principles 
Knowledge of American Red Cross Learn to Swim Program
Knowledge of demographic area in which facility is located
Knowledge of aquatic facility operations and maintenance 
Knowledge of teaching techniques and methods

Knowledge of first aid and CPR

Knowledge of lifeguard, safety and rescue techniques and principles 
Knowledge of aquatic event management techniques and principles
Knowledge of Aquatic Sports’ national standards for facilities, equipment and course configurations
Knowledge of the operation of Omega timing/judging equipment and scoreboard
Skill in oral and written communications
Skill in public relations and marketing
Skill in leadership
Skill in conflict resolution
Skill in negotiating
Skill in team building and facilitation 
Skill in problem solving 
Skill in mathematics
Skill in public speaking and presentation
Skill in analytical 
Skill in organization and scheduling
Skill in working with diverse populations and cultures
Licensing/Certification Requirements

American Red Cross Water Safety Instructor certification
American Red Cross Lifeguard Training certification
American Red Cross CPR for Professional Rescuer certification
American Red Cross First Aid certification
Washington State Driver’s License or the ability to provide transportation to remote work locations with limited or no public transportation
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation 
	Exempt (Administrative)

	Levels within same series
	None 
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