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King County




Classification Specification
	

	
	3500100

	
	RECREATION SPECIALIST



Class Summary

The responsibilities of this classification include providing safe and innovative recreational activities for less complex programs throughout King County.

Distinguishing Characteristics

This is the first level within a four level classification series. This classification is distinguished from the second level Recreation Coordinator in that the Recreation Specialist is responsible for providing recreational activities for less complex or single focus programs. This differs from the Recreation Coordinator class in that the latter has broader responsibility for designing, developing and producing a comprehensive system of recreational, interpretive and educational programs and services.
Examples of Duties (May vary by position)

1. Assist in the design of overall recreation programs and evaluation of risk management issues.

2. Develop and implement specific activities to support the goals and objectives of the overall recreation services program.

3. Assist supervisory staff in recruiting and training part-time employees and volunteers.

4. Maintain budget and expenditures for assigned programs.

5. Order, purchase and maintain inventory of supplies and equipment.

6. Troubleshoot, maintain and repair equipment.

7. Develop and maintain program records.

8. Provide leadership and direction to program participants.

9. Solicit donations and community support for programs.

10. Create and prepare newsletters and publications.

11. Make presentations to staff and community groups on recreational programs and services.
12. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of community development and organizational development techniques

Knowledge of interpersonal and group dynamics

Knowledge of public recreation activities and program development

Knowledge of basic marketing techniques and principles

Knowledge of risk-management techniques and principles as they relate to recreation programs

Skill in budget analysis

Skill in facilitation and leadership

Skill in analytical 
Skill in negotiating
Skill in conflict resolution 
Skill in time management

Skill in communications (oral and written)
Skill in computer and keyboarding

Skill in working with diverse groups and populations

Licensing/Certification Requirements

May require a Washington State Driver’s License or the ability to provide transportation to remote work locations with limited or no public transportation

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation 
	Non-Exempt

	Levels within same series
	Recreation Specialist, Coordinator, Program Supervisor and Programs Manager
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