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Classification Specification
	

	
	3501400

	
	AQUATIC PROGRAM MANAGER



Class Summary

The responsibilities of this classification include planning, directing and managing aquatic facilities in King County (except for the Regional Aquatic Center in Federal Way).

Distinguishing Characteristics

This is a single level classification.  This classification is distinguished from the Regional Aquatic Center Coordinator in that the Aquatic Program Manager class does not manage programs at the Regional Aquatic Center in Federal Way. 

Examples of Duties (May vary by position)

1. Direct and supervise assigned staff, conduct performance evaluations and disciplinary actions.

2. Oversee the development of program goals, policies and procedures at aquatic facilities.

3. Develop and manage the budget for aquatic facilities and programs.

4. Facilitate, promote and maintain relationships with public and private agencies, community groups and other special interest groups.

5. Promote the utilization of aquatic programs and services.

6. Oversee the development and implementation of marketing strategies for aquatic programs including special or major events.

7. Review and make recommendations on the development of capital improvement projects related to aquatic facilities and related services.

8. Advise departmental management and recommend changes to program goals, policies and procedures.

9. Plan and give presentations to elected officials and the general public on aquatic programs.
10. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of supervisory and management techniques and principles

Knowledge of marketing techniques and principles

Knowledge of public policy analysis and development

Knowledge of technical aspects of pool operation and sanitation

Knowledge of risk management techniques and principles as they relate to aquatic programs

Knowledge of organizational change

Knowledge of program development techniques and principles

Knowledge of project management techniques and principles

Skill in oral and written communication
Skill in public relations and marketing 
Skill in delegation 
Skill in team building and facilitation 
Skill in using computer word processing software and business machines

Skill in applying financial management policies

Skill in working with diverse groups and individuals

Licensing/Certification Requirements

American Red Cross Water Safety Instructor certification

American Red Cross Lifeguard Training certification

American Red Cross CPR for Professional Rescuer certification

American Red Cross First Aid certification
Washington State Driver’s License or the ability to travel to remote work locations
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt (Administrative)

	Levels within same series
	None
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