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King County




Classification Specification
	

	
	5313100

	
	LAND USE COORDINATOR



Class Summary

The responsibilities of this classification include performing lead and technical review and analysis of building development and land use in King County. Duties include permit package review, interpreting and applying the King County Code, researching and resolving zoning issues and attending regulatory review meetings.
Distinguishing Characteristics

This is a single-level classification that is distinguished from other classifications in that   incumbents perform lead duties and are considered technical experts in zoning codes.

Examples of Duties (May vary by position)

1. Review overall permit package to verify completeness. 

2. Interpret and apply County codes for architects, engineers, developers, contractors and property owners.

3. Evaluate section performance and recommend changes if needed to meet established goals and objectives.

4. Review, draft and implement interpretations of codes, ordinances and regulations for uniformity and consistency in application.

5. Research and resolve issues raised by public or others on zoning.

6. Attend regulatory review meetings and make comments and propose amendments to zoning code.

7. Prepare zoning application files and route for review.

8. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Knowledge of basic mathematics
Knowledge of terminology used in building and construction
Knowledge of federal, state and local uniform codes and development regulations
Knowledge of proper oral and written communication skills
Knowledge of investigative and research techniques

Basic drafting skills 
Communications skill (oral and written)
Skill in reading complex legal descriptions
Skill in researching information
Skill in dealing effectively with the public including difficult people
Skill in reading, interpreting and explaining blueprints, specifications, codes, ordinances and policies
Skill in conceptualizing three-dimensional form from two-dimensional information sources
Skill in analyzing and interpreting technical data
Skill in keeping accurate records
Skill in preparing complex technical written material
Licensing/Certification Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None
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