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Classification Specification
	

	
	7532100

	
	PROCESS LABORATORY SPECIALIST I



Class Summary
The responsibilities of this classification include learning and performing entry level laboratory responsibilities such as routine chemical and biochemical analyses and operating required instrumentation in a wastewater treatment plant laboratory.
Distinguishing Characteristics
This is the first (entry) level within a three level classification series.  Incumbents in this class work under direct supervision and follow detailed instructions as to methods and expected results and learn to perform the full scope of routine analyses and water quality sampling.   

The Process Laboratory Specialist II is distinguished from the Process Laboratory Specialist I in that incumbents in the Specialist II classification perform journey level chemical and biochemical analyses for atypical samples and projects requiring sample or method modification in addition to routine analyses.

Examples of Duties (May vary by position)
1. Perform a variety of physical, chemical, and biochemical analyses following established laboratory procedures. Follow established laboratory protocols for spill response, laboratory safety, and cleaning and maintaining laboratory. 

2. Prepare samples for analysis and preserve/store them according to standard procedures.  Maintain the physical and quantitative integrity of each sample and maintain associated records.
3. Collect samples and operate a motorized vehicle to travel to remote work locations or locations with no public transportation services. 

4. Clean and perform some routine servicing of automatic samplers and specific field equipment.  Assist with the calibration of on-line instruments.
5. Enter test results and other pertinent data into spreadsheets and lab database and calculate data as required. 

6. Complete and maintain bench sheets, logs, and other records (paper and electronic).
7. Prepare necessary reagents and standards and follow established disposal procedures. 

8. Identify and notify higher level staff of unusual test results.
9.  Monitor control charts and quality control samples (blanks, check standards, and duplicates) to maintain test integrity.
10. Participate as member of a business team to make decisions regarding the work unit’s business goals and objectives.
11. Monitor and maintain laboratory chemical inventories and verify shipment orders.
12. Validate data at bench sheet level.

13. Perform other duties as assigned.

Knowledge/Skills 
Knowledge of field and laboratory techniques and sampling methods typically obtained in an associate of science degree or two years of college level science course work, including at least one year of chemistry, or two years equivalent experience applicable to a wastewater treatment laboratory

Working knowledge of the application and use of test equipment and instruments

Knowledge of scientific theories, principles and relevant mathematics

Basic knowledge and skills in laboratory quality assurance/quality control

Basic skill in using computer and associated software for spreadsheets, databases and word processing

Skill in working with detailed information

Skill in establishing and maintaining effective working relationships with a diverse group of individuals in varying occupations

Skill in team consensus building techniques and principles and working in a team environment

Skill in oral and written communication techniques and principles and ability to read, write, present and follow oral and written instructions

Licensing, Certification and Other Requirements

Washington State Driver’s License
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

Positions assigned to this classification are required to report to work during adverse and inclement weather conditions

Incumbents perform field work and are required to lift and carry equipment weighing up to 50 pounds, work in confined spaces, climb in and out of tanks using ladders, and work around noxious odors and high noise levels.
	FLSA Designation
Service Status
	Non-exempt

Career Service

	Levels within same series
	Process Laboratory Specialist I, II, and III 
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