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Classification Specification
	

	
	3206100

	
	VETERINARY TECHNICIAN



Class Summary

The responsibilities of this classification include assisting the veterinarian in preparing animals for surgery, monitoring their progress during and after to perform routing and paraprofessional duties and to maintain sanitary conditions after surgery.

Distinguishing Characteristics

This is a single level classification and is distinguished from other medical clinic staff in that the classification is responsible for assisting a veterinarian in the performance of spay and neutering surgeries.

Examples of Duties (May vary by position)

1. Assist veterinarian in performing spay and neutering surgeries on all shelter animals.

2. May assist veterinarian in the performance of humane euthanasia.

3. Assist veterinarian in the performance of animal examinations.

4. Prepare clinic areas for surgeries and maintain surgical packs and equipment.

5. Perform maintenance related duties to maintain a safe, sanitary and humane working environment for staff and shelter animals.

6. Assist in office/clinical procedures and functions, including computer data entry.

7. Administer appropriate vaccines to clinic animals.

8. Work with veterinarian in all phases of care and treatment of animals; admit and release spay/neuter patients; maintain lists of needed supplies and materials and ensure timely placement of orders.

9. Provide information regarding animal care and behavior, through direct personal contact, over the telephone, or by mail.

10. Perform miscellaneous administrative duties including communicating with shelter staff, help provide support testimony for investigations, maintain medical records, assist with staff training, and provide shelter management (with input on policies and procedures).
11. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of animal health, behavior and nutrition
Knowledge of customer service techniques and principles
Knowledge of applicable policies, procedures, laws and regulations associated with veterinary clinic
Knowledge of animal handling procedures
Knowledge of specialized terminology associated with veterinary clinic
Excellent skill in customer service etiquette

Excellent skill in interpersonal relationships
Skill in organization
Skill in problem solving and trouble shooting
Skill in research
Skill in working in a stressful environment
Skill in working in a team setting
Skill in prioritizing and delegating work
Skill in working independently
Skill in entering and retrieving data from a computer
Licensing, Certification and Other Requirements
Washington State Veterinary Technician License
Controlled substance training
Valid Washington State Driver’s License
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None
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