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King County




Classification Specification
	

	
	5211100

	
	CORRECTIONS PROGRAM SPECIALIST



Class Summary

The responsibilities of this classification include properly classifying and managing inmate populations in order to provide for the safety and security of those who live and work in the King County Correctional Facility.

Distinguishing Characteristics

This is a single-level classification in that there are no other classifications which perform highly specialized work in a correctional facility. 
It is distinguished from Corrections Officer and Corrections Sergeant classifications by its focus on screening and classifying inmates.

Examples of Duties (May vary by position)

1. Screen inmates to determine placement in the facility by evaluating safety to staff and other residents; assess risk to the community if inmate is placed into community program.

2. Identify inmates with special needs for medical or psychiatric assistance.

3. Review and determine appropriateness of inmate transfers by non-classification staff within the time limits set by federal court.

4. Review all inmates for life-safety issues.

5. Continuously review inmate population for medical and psychiatric problems, changes in charge status, behavior and compatibility problems, and inmate worker status and program placement.

6. Identify problematic inmate behavior and develop behavior management plans.

7. Respond to need for intervention in inmate crisis situations.

8. Conduct, adjudicate and complete disciplinary hearings, ensuring due process.

9. Conduct Administrative Segregation Hearings to determine whether inmate needs to be isolated in a manner that complies with federal and Washington State institutional standards.
10. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of criminal justice system and applicable city, state and federal laws and statutes

Knowledge of basic interviewing techniques

Knowledge of diverse inmate populations

Knowledge of effective oral and written communications

Knowledge of basic computer and typing techniques

Knowledge of infectious diseases

Skill in preparing written documentation
Skill in communicating with hostile and aggressive individuals

Licensing, Certification and Other Requirements

Must successfully complete Washington State Corrections Adult Services Academy course before completion of probationary period
CPR and basic first aid
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None
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