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Classification Specification
	

	
	5215100

	
	COMMUNITY CORRECTIONS CASEWORKER



Class Summary

The responsibilities of this classification include assessing, counseling and supervising sentenced felony and misdemeanor offenders while in the community or preparing them for eventual release to the community pending sentence completion.

Distinguishing Characteristics

This is a single classification.  Incumbents are expected to closely manage participant behavior through daily supervision of activities.  Incumbents are required to possess the specialized background needed to properly assess and counsel high-risk felons as well as misdemeanants. Incumbents have authority given them to require additional conditions for program participants beyond those imposed by the court and because of their authority to determine suitability of employment. 
This classification is distinguished from the Forensic Counselor classification, which does similar work, in that Community Corrections Caseworkers conduct in-depth assessments of high-risk felons to determine suitability for release into the community and argue findings and recommendations in open court.

Examples of Duties (May vary by position)

1. Screen internal and external referrals to determine possible program eligibility.

2. Conduct comprehensive psycho-social assessments to determine eligibility of felony and misdemeanor offenders for program participation; assess criminal history, internal and external information sources, and motivation for change in determining eligibility.

3. Evaluate offenders to determine degree of risk to the community and place accepted applicants based on criteria for Work Education Release (WER), Partnership Work Crew (PWC) and Electric Home Detention (EHD) programs.

4. Facilitate and monitor involvement with social service providers.

5. Conduct case load management according to developed behavioral modification plans and assess daily activities for compliance.

6. Evaluate program participants to determine treatment needs, develop treatment plans and ensure compliance.

7. Review program rules/requirements, probation conditions and court orders with program participants to ensure understanding of release conditions.

8. Provide daily one-on-one counseling services to help program participants deal effectively with various problems, including personal behavior, finances, stress management and program orientation.

9. Conduct field monitoring through random visits to employment/training sites to ensure program compliance; prepare and validate participant release schedules.

10. Conduct daily management of convicted felons and misdemeanants released into community, including maintaining case files and contracts with client, attorneys, courts, victims and agencies. Daily management duties also include providing counseling, confronting behavior, reporting violations and removing non-compliant program participants.
11. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of case management, criminal justice system, and custodial safety
Knowledge of interviewing
Knowledge of multi-cultural counseling and developmental psychology
Knowledge of social function and enhancement motivation
Knowledge of crisis intervention and problem solving
Knowledge of substance abuse and intervention methods; psychiatric and narcotic medications
Knowledge of sexual deviation and treatment methods; domestic-violence cycle and treatment methods
Knowledge of community resources
Knowledge of relapse prevention
Knowledge of human behavior and developmental disabilities
Communication skills (oral and written)
Conflict negotiation/resolution skills
Observation skills
Supervisory skills
Financial management skills
Computer skills
Skill in counseling the criminal personality
Skill in managing crisis situations and hostile individuals; anger-management techniques
Skill in recognizing manipulative behaviors and detecting subversive behaviors unique to incarceration
Skill in time and stress management
Skill in effectively working with others
Skill in assessment and decision-making
Skill in job development/education/training
Licensing, Certification and Other Requirements

Completion of Washington State Criminal Justice Training Commission Correctional Service Academy within six months of employment is required.  Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None
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