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Classification Specification
	

	
	5230100

	
	EVIDENCE SPECIALIST



Class Summary

The responsibilities of this classification include handling all Seattle/King County Department of Public Safety evidence/property transactions, dispositions, disposals and storage and to ensure that all legal requirements are followed.

Distinguishing Characteristics

This is a single-level classification that differs from other classifications in that incumbents are required to possess the specialized knowledge needed to meet the legal requirements for the handling and storage of evidence.

Examples of Duties (May vary by position)

1. Receive, release, and transport evidence/property to department facilities, personnel, courts, laboratories, owners and outside agencies in accordance with established policies and legal requirements.

2. Prepare and maintain comprehensive records and reports on the collection, preservation, location and disposition of evidence as required by law.

3. Conduct audit and make final disposition of evidence/property following appropriate RCW guidelines.

4. Determine evidence value for auctions, conversions or trade-ins.

5. Destroy evidence and process evidence and documents in accordance with established policies and procedures.

6. Prepare, setup and/or participate in County police auctions.

7. Assist in training personnel on proper handling and packaging of evidence/property and on bio-hazard requirements.

8. Receive, store and do final disposition of King County Jail evidence.

9. Testify in court on the integrity and chain of custody of evidence presented in criminal proceedings.

10. Secure and control valuable property, firearms and other weapons, ammunition and narcotics for evidence/property or issue.

11. Provide information for other units, agencies and the public on the status of evidence.

12. Outfit police members per regulations and maintain records of equipment issued or returned.

13. Stock, order, inventory and ship evidence/property and supplies, ensuring storage areas are kept in neat, orderly condition; coordinate property/equipment repair.

14. Drive assigned department trucks and cars.

15. Enter data into computer, set up and maintain files, retrieve information from computer.

16. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Knowledge of policies and legal requirements governing evidence

Knowledge of warehouse practices

Knowledge of office practices and procedures

Knowledge of evidence handling, storage, preservation and processing techniques

Knowledge of proper safety practices for handling hazardous, caustic or flammable items

Knowledge of courtroom procedures

Knowledge of safe practices for handling weapons and valuables

Knowledge of alpha-numeric filing systems

Skill in personal computer use and keyboarding skills (speed required may vary according to position assignment)

Skill in dealing effectively with the public

Skill in performing detail work

Communication skills (oral and written)

Skill in using carts and pallet jacks

Skill in valuing property

Skill in using various types of hand or power tools

Skill in working independently

Licensing/Certification Requirements

Washington State Driver’s License

Pass a background check and polygraph test

Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None
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