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Classification Specification
	

	
	7538100

	
	PUBLIC HEALTH LABORATORY MANAGER ASSISTANT



Class Summary

The responsibilities of this classification include assisting the Laboratory Manager of the Seattle/King County Department of Public Health in planning, directing and supervising a laboratory operation and conducting and interpreting complex microbiological tests.

Distinguishing Characteristics

This is the first level within a two-level Public Health Laboratory Manager classification series. This classification is distinguished from the Public Health Laboratory Manager in that the Assistant Public Health Laboratory Manager directs personnel, operations and purchase of equipment and supplies within the laboratory on a day-to-day basis and conducts and interprets laboratory tests, while the Public Health Laboratory Manager provides overall direction for operations and administrative concerns.
Examples of Duties (May vary by position)

1. Conduct purchasing, budget-tracking and inventory management for the laboratory.

2. Manage activities of assigned staff; oversee or conduct training and new employee orientation, manage work load and scheduling, respond to grievances and other employee-related issues, advice on performance management issues and participate in hiring.

3. Ensure maintenance of laboratory instruments and equipment.

4. Oversee Quality Assurance/Quality Control (QA/QC). Ensure adequate safety and compliance with standard operating procedures. Request new equipment and compose laboratory procedures.

5. Perform microbiological laboratory testing and interpretation of findings in assigned specialty areas.

6. Measure and monitor key performance areas of laboratory and the laboratory’s success in meeting strategic goals.

7. Develop and implement projects.

8. Recommend ways to promote continuous quality improvement, customer service and employee satisfaction.
9. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of principles and techniques of public health microbiology, including medical mycology, mycobacteriology, enteric, sexually transmitted and environmental bacteriology, parasitology and virology

Knowledge of communicable diseases and environmental sanitation

Knowledge of public health laboratory operations and regulations, including quality control of media and reagents, laboratory safety, laboratory documentation requirements, sterilization requirements and laboratory equipment

Knowledge of applicable microbiological testing techniques, including tests for AIDS, rubella, hepatitis and syphilis

Knowledge of project planning techniques

Skill in leadership and supervision
Skill in oral and written communications 
Skill in using word processing and spreadsheet applications
Licensing/Certification Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt (Professional)

	Levels within same series
	Assistant Public Health Laboratory Manager and Public Health Laboratory Manager
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