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Classification Specification
	

	
	3501100

	
	AQUATIC FACILITY COORDINATOR ASSISTANT



Class Summary

The responsibilities of this classification include assisting in the coordination, planning and administration of daily programs for an aquatic facility and overseeing part-time staff.
Distinguishing Characteristics

This is the second level in a four-level classification series.  This class is distinguished from the third level, Aquatic Facility Coordinator, in that incumbents assist in developing and coordinating programs for an aquatic facility.  The Aquatic Facility Coordinator is responsible for the daily operation of programs at an aquatic facility.
Examples of Duties (May vary by position)

1. Monitor daily programs for an aquatic facility as assigned.

2. Teach aquatic programs.

3. Train others in advanced water safety, first aid, CPR and lifeguard skills.

4. Provide for the safety of pool program participants.

5. Participate in the development, planning and management of swim lesson programs.

6. Assist in promoting pool programs and activities.

7. Help in scheduling classes and determining work assignments.

8. Assist in preparing payroll, financial and program reports.

9. Participate in the hiring, training, assignment and evaluation of assigned staff.

10. Troubleshoot facility equipment and determine appropriate course of action to be initiated.

11. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Knowledge of American Red Cross Learn to Swim Program

Knowledge of pool operations and maintenance

Knowledge of teaching techniques and methods

Knowledge of first aid and CPR

Knowledge of lifeguard techniques and principles

Knowledge of facility maintenance policies and procedures

Knowledge of basic supervisory techniques and principles

Knowledge of business machines and office equipment

Skill in public relations 

Skill in marketing 

Skill in oral and written communication 

Skill in leadership 

Skill in operating a computer and keyboarding

Licensing/Certification Requirements

American Red Cross Water Safety Instructor certification

American Red Cross Lifeguard Training certification

American Red Cross CPR for Professional Rescuer certification.

American Red Cross First Aid and Safety certification
American Red Cross Lifeguard Training Instructor certification

Water Safety Instructor Aid

Northwest Lifeguard Preparation Course

Some positions may require a Washington State Driver’s License or the ability to travel to work locations with limited or no public transportation services.

Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	Lifeguard, Assistant Aquatic Facility Coordinator, Aquatic Facility Coordinator and Aquatic Supervisor 
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