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King County




Classification Specification
	

	
	1072200

	
	RECYCLING & ENVIRONMENTAL SERVICES MANAGER



Class Summary
The responsibilities of this classification include managing King County’s waste reduction and recycling programs including the design, implementation and promotion of programs that provide citizens with cost-effective waste reduction, recycling and moderate-risk waste programs and services.

Distinguishing Characteristics

This is a unique classification in that no other positions are responsible for the management of waste reduction and recycling programs.

Examples of Duties (May vary by position)
1. Direct and supervise staff involved in the design, implementation and promotions of waste reduction and recycling programs. Hire, train, conduct performance evaluations and make recommendations to management on disciplinary actions.

2. Identify, design and implement methods to improve public awareness of assigned programs and services.  Analyze and evaluate these methods and modify programs as necessary.

3. Direct the recycling program planning and implementation including education programs, curbside recycling services, business assistance, public education programs, intergovernmental relations and grant programs.

4. Oversee the development of the waste and recycling components of the comprehensive solid waste management plan.

5. Oversee the intergovernmental relations efforts for assigned programs including acting as the liaison for the County for these programs to other local, state and federal agencies. 

6. Direct the development of the section’s budget and work program. Monitor budget expenditures to insure they are within established financing guidelines.

7. Participate as the member of the division’s management team.
8. Perform other duties as assigned.
Knowledge/Skills (May vary by position)
Knowledge of planning techniques and principles
Advanced knowledge of program development techniques and principles
Knowledge of policy analysis techniques and principles
Knowledge of intergovernmental relations process
Knowledge of media relations and public information strategies, techniques and principles
Knowledge of waste reduction, recycling and hazardous waste management laws and regulations
Knowledge of human resources management techniques and principles
Knowledge of management techniques and principles
Knowledge of project management techniques and principles
Knowledge of budgeting techniques and principles
Skill in communications (oral and written) 
Skill in organization
Skill in leadership 
Skill in presenting information to non-technical audiences
Skill in using a computer
Skill in working in a political environmental
Skill in convincing others to initiate action
Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt (Administrative)

	Levels within same series
	None
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