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King County




Classification Specification
	

	
	5251100

	
	PET ADOPTION COUNSELOR



Class Summary

The responsibilities of this classification include placing animals from the King County animal shelter for adoption where they will receive healthy and humane care. Incumbents also provide information and counseling to encourage more people to adopt pets.

Distinguishing Characteristics

This is a single-level classification that is distinguished from other classifications because incumbents specialize in counseling adopters and in placing animals for adoption.

Examples of Duties (May vary by position)

1. Screen and counsel potential adopters to ensure animals adopted will receive healthy and humane care.

2. Establish and increase public awareness regarding positive pet ownership and care via public education and counseling.

3. Assess medical condition of animals before placing for adoption.

4. Assist on counter duties.

5. Vaccinate dogs and cats at shelter.

6. Work with veterinarian on health of animals.

7. Make spay/neuter appointments with veterinarian.

8. Compile, store and report adoption statistics.

9. Conduct preliminary analysis of adoption complaints and adoption policies.

10. Educate public on animal adoption, behavior, training, husbandry, laws and policies.
11. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of animal behavior, handling, identification and husbandry
Knowledge of public relations
Knowledge of office, shelter and field policies and procedures
Knowledge of animal control ordinances for County and contracting cities
Knowledge of humane animal treatment

Skill in lifting animals of all sizes
Computer skills
Reading and writing skills
Skill in writing legibly
Licensing, Certification and Other Requirements

Washington State Driver’s License
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None
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