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Classification Specification
	

	
	7531200

	
	LABORATORY ASSISTANT II



Class Summary

The responsibilities of this classification include providing a wide range of support services to laboratory scientists such as glassware management and purchasing of supplies.

Distinguishing Characteristics

This is the second level within a two-level Laboratory Assistant classification series. Laboratory Assistant II is distinguished from Level I in that incumbents at Level II provide a wide range of services on an independent basis, whereas incumbents at Level I are primarily responsible for sterilizing sample containers and glassware. 
Examples of Duties (May vary by position)

1. Collect, sterilize, wash and prepare sample containers, glassware and other equipment to be used in laboratory tests and sample collection. 

2. Perform routine laboratory tests on sample containers and glassware to assess contamination. Neutralize acidic samples and tanks.

3. Distribute, split and filter incoming samples and perform physical and electronic log-in of samples.

4. Prepare and store bacteriological media.

5. Dispose of outdated samples and chemicals. Remove hazardous waste using hazardous waste guidelines.

6. Prepare equipment for various water quality projects, such as bottle kits for field collection.

7. Perform housekeeping duties in laboratory such as dusting counters and chemical bottles, removing hazardous and non-hazardous waste, and defrosting refrigerators.

8. Monitor inventory and purchase supplies.

9. Prepare and send out supplies and equipment.

10. Feed and breed mouse colony.

11. Maintain and update standard operating procedure manual.

12. Attend and participate in team and area meetings focusing on process improvement and new processes.

13. Coordinate assignments of other Laboratory Assistants.

14. Train less experienced incumbents.

15. Perform other duties as assigned.
Knowledge/Skills (May vary by position)
Knowledge of contamination and sterilization principles and practices

Knowledge of basic chemical principles

Knowledge of basic mathematics to perform metric calculations

Knowledge of how to handle hazardous materials and chemicals

Knowledge of purchasing procedures

Knowledge of occupational hazards and safety precautions in a laboratory and use of personal protective equipment

Skill in using personal computer systems and software

Skill in promoting mutual respect and acceptance of all workers in a diverse work group

Skill in participating in group problem-solving and decision-making

Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Non-Exempt 

	Levels within same series
	Laboratory Assistant I and II
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