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Classification Specification
	

	
	7322100

	
	GEOGRAPHICAL INFORMATION SYSTEMS SPECIALIST – ENTRY 



Class Summary

The responsibilities of this classification include acquiring, creating and maintaining routine spatial and tabular Geographical Information Systems data and appropriate metadata.  This classification performs data conversions and scripting and composes and produces well-defined GIS cartographic and other spatial data displays for customers and end users.

Distinguishing Characteristics

This is the first level within a four-level classification series.  Incumbents in this class produce routine, well-defined GIS data products, typically working under general supervision.  The GIS-Entry level produces cartographic and other spatial displays and performs GIS scripting within established guidelines.

This classification is distinguished from the GIS-Journey level in that GIS-Journeys perform journey-level programming, including writing and maintaining complex routines that interact with other applications; monitor spatial database processes; and perform moderately complex business and systems analyses for internal customers. 

This classification series is distinguished from the Applications Development series and the Database Administration series in that the preponderance of work performed is in GIS or GIS-related technologies.

Examples of Duties (May vary by position)

1. Perform intermediate-level GIS scripting such as writing and maintaining short, self-contained target-specific macros on a specific platform.

2. Conduct intermediate-level analysis of GIS source data; input data into various GIS databases.

3. Create, edit and maintain spatial and tabular GIS data sets and appropriate metadata.

4. Compose and produce cartographic and other spatial data displays.

5. Perform data conversions as needed to conform to County GIS data standards.

6. May provide guidance to GIS interns. 

7. Perform other duties as assigned.

Knowledge/Skills (May vary by position)
Basic knowledge of current GIS technologies
Basic knowledge of GIS analysis, scripting, data acquisition, data conversions, and composition and production of cartographic and other spatial data displays
Skill in creating cartographic and other spatial displays
Analytical, problem-solving and troubleshooting skills
Oral and written communication skills
Planning and organization and customer service skills
Skill in conveying technical information to non-technical users
Skill in working with a variety of individuals from diverse backgrounds
Skill in handling multiple competing priorities
Licensing, Certification and Other Requirements
Certifications may be desirable for specific positions.
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	GIS Specialist – Entry, Journey, Senior and Master 
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