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Classification Specification
	

	
	5218100

	
	COMMUNITY WORK PROGRAM CREW SUPERVISOR



Class Summary

The responsibilities of this classification include the supervision, monitoring and coordination of the landscape-maintenance and custodial duties assigned to participants in the Community Work Program.  Crews work in and around King County facilities and for contract agencies throughout King County.

Distinguishing Characteristics

This is a single-level supervisory classification that is assigned to direct and monitor the work of participants in the Community Work Program.  Program participants are not typically employed by King County, but rather are offenders under court order to serve in an alternative-to-detention community program.  This classification is distinguished from other supervisory classifications within King County because of its responsibilities for supervising the work of non-County employees, defendants and offenders.

Examples of Duties (May vary by position)
1. Supervise, monitor and coordinate the duties assigned to a group of 5 to 10 Community Work Program participants performing a variety of grounds maintenance and custodial activities.

2. Develop, plan, organize and schedule the work activities of the crew, provide instructions, and inspect work for adherence to established instructions and work standards.

3. Act as the County’s program representative in work with contract-agency staff and the general public regarding program participants.

4. Educate and train participants in the execution of assigned duties and responsibilities.

5. Prepare and maintain records and reports related to program participants and crew work activities.

6. Participate in the development of and/or recommend new policies and procedures to enforce and/or revise program activities and participant rules.

7. Assist division management in the efficient operation of crews and monitor performance of program participants.

8. Assist division management in the development of the division budget; oversee program expenditures.

9. Oversee the safety of crew participants and ensure the proper use of equipment; recommend correction action to resolve unsafe working conditions and/or procedures; and prepare written reports regarding safety measures, accidents and related activities.

10. Store, issue and maintain records of supplies and equipment assigned to the program.

11. Perform related duties as required.

Knowledge/Skills (May vary by position)
Knowledge of basic supervisory principles and techniques
Working knowledge of the techniques of supervising, motivating and directing the work of offenders
Knowledge of landscaping maintenance and planting methods and techniques
Knowledge of landscaping and custodial tools and equipment
Knowledge of basic teaching principles and techniques for equipment operation and use
Knowledge of safety techniques and principles in the operation of landscaping and custodial equipment
Skill in the use of computer equipment and various software programs
Advanced oral and written communication skills
Skill in identifying and managing potentially hostile individuals and/or situations
Problem solving and intervention skills
Skill in taking command in a crisis
Licensing, Certification and Other Requirements
A valid Washington State Driver’s License is required.
Must be able to obtain and maintain a valid Flagger (Traffic Control) card

Must be able to obtain and maintain CPR and first aid certification
Applicants must pass a thorough background investigation
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None
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