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Classification Specification
	

	
	2445100

	
	WPCD FACILITIES PROJECT SPECIALIST



Class Summary

The responsibilities of this classification include coordinating and helping design, specify and select equipment for capital-improvements and facilities-improvement projects. 
Distinguishing Characteristics

This is a single-level classification. It is distinguished from the Capital Project Management classification series in that the incumbent coordinates and implements projects for maintenance capital-improvements and facilities-improvements, while the Capital Project Management series has responsibility for developing the project scope of work, budget, schedule and implementation for a variety of projects.   
Examples of Duties (May vary by position)

1. Analyze, evaluate and modify facilities-design criteria and coordinate maintenance requirements with contractors, consultants and construction managers.

2. Analyze and evaluate equipment specifications for purchase. Write and modify equipment specifications. Research comparative equipment, vendor prices, equipment availability and spare-parts needs to determine equipment requirements.

3. Coordinate and develop the overall maintenance program for sewage treatment and maintenance facilities; participate in the development of the preventive maintenance program.

4. Identify equipment for salvage and determine the appropriate schedule for removal.

5. Review vendor training programs to see if the training is enough to meet the needs of maintenance. Schedule training for maintenance employees.

6. Administer contracts for remodeling buildings, buying and installing equipment and service vendors; monitor expenditures.

7. Identify and determine scope and schedule of external contracting work.

8. Perform other duties as assigned.
Knowledge/Skills (May vary by position)
Knowledge of wastewater treatment plant equipment

Knowledge of maintenance techniques and procedures

Knowledge of blueprint reading

Knowledge of contract administration techniques and principles

Knowledge of a skilled trade

Knowledge of specification development

Knowledge of project-management techniques and principles

Knowledge of cost-benefit analysis

Skill in oral and written communications
Skill in analytical
Skill in problem-solving 
Skill in planning
Licensing/Certification Requirements

Washington State Driver’s License or the ability to provide transportation to locations with limited or no public transportation services
Apprenticeship program in a skilled trade
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Exempt (Administrative) 

	Levels within same series
	None
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