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King County




Classification Specification
	

	
	6222100

	
	VANPOOL RISK SPECIALIST



Class Summary

The responsibilities of this classification include analyzing and coordinating the King County Vanpool risk management, self-insurance and liability coverage program. The incumbent responsibilities include investigating serious vanpool accidents, administering the volunteer vanpool driver approval program, supervising staff, determining accident trends, administering the vanpool self-insurance program and liability contracts, and coordinating and auditing the processing of claims.   
Distinguishing Characteristics

This is a single-level classification. It is distinguished from other risk management classifications because the incumbent focuses on administering a self-insurance program and approving drivers for the vans. 
Examples of Duties (May vary by position)

1. Investigate serious vanpool accidents; provide direction to staff on follow-up, notification process and repair for all accidents, vandalism and unreported damage.
2. Screen and approve volunteer vanpool drivers in order to manage risk exposure.

3. Supervise staff.  
4. Provide technical assistance and support to operations staff on risk management issues.

5. Perform analysis of accident, incident, complaint and loss histories to determine trends.

6. Administer vanpool self-insurance program and liability insurance contracts.

7. Coordinate and audit claims processing with independent adjusters and recovery processing to ensure maximum recovery and minimal loss to program.

8. Make recommendations and effect corrective action for volunteer vanpool drivers and riders.

9. Perform other duties as assigned. 
Knowledge/Skills (May vary by position)

Knowledge of interviewing 
Knowledge of risk management principles and loss control
Knowledge of insurance principles and terminology
Knowledge of supervising, organization and planning
Knowledge of vehicle safety and training
Knowledge of Americans with Disabilities Act
Knowledge of insurance policy coverage, exclusions and conditions
Knowledge of legal procedures to achieve recovery of property damage
Knowledge of property and casualty claims adjusting
Knowledge of project management 
Knowledge of system management
Knowledge of insurance RCWs and WACs
Basic knowledge of tort law
Skill in negotiation 
Skill in oral and written communications  
Skill in conducting accident/incident investigation
Skill in evaluating facts and circumstances of an incident
Licensing/Certification Requirements

Washington State Driver’s License
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.  
	FLSA Designation
	Exempt (Administrative)

	Levels within same series
	None
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