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Classification Specification
	

	
	2615100

	
	SENIOR AUDITOR APPRAISER



Class Summary

The responsibilities of this classification include appraising personal property for tax purposes and supervising the activities of a group of employees, including Assistant Auditors, Auditor Appraisers and Auditor Appraiser Assistants and support staff.

Distinguishing Characteristics

This is a single-level classification and is distinguished from other Appraiser classifications in that incumbents supervise subordinate staff in completing personal property assessments, personal property audits; complete complex personal property appraisals; explain assessment process to taxpayers, members of the business community, attorneys, tax consultants and accountants; and appear before and provide testimony in local boards of equalization, the Washington State Board of Tax Appeals and in court cases.

Examples of Duties (May vary by position)

1. Supervise, train, motivate, coordinate and evaluate the work of assigned staff.

2. Ensure consistency and equality of audits/appraisals made by the group. 

3. Ensure that appropriate laws, guidelines, board and court precedents are applied to authorize exemptions and late filing penalties.

4. Make recommendations to modify or improve procedures or policies affecting the operation of the group.

5. Work with taxpayers and their representatives to obtain needed information to complete personal property assessments.  Provide assistance to taxpayers to resolve concerns and to inform taxpayers as well as attorneys, accountants, agents and representatives of the personal property assessment process.

6. Review discrepancies and inconsistencies in assets reported by taxpayers and brought to attention for resolution.  Supervise the preparation of responses to taxpayer appeals before the King County Board of Equalization and the Washington State Board of Tax Appeals. Appear as an expert witness before these bodies and in a court of law.

7. Review and maintain records of the group.

8. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Knowledge of standard accounting principles and the ability to analyze personal property data
Knowledge of departmental concepts, policies and procedures
Knowledge of basic principles of supervision and administration
Skills in establishing and maintaining an effective working relationship with coworkers, taxpayers and agents
Skill in planning, assigning and directing the work of subordinates
Skill in oral and written communications
Licensing/Certification Requirements

Assessor’s Accreditation Certificate, as required by the State of Washington, within one year of employment in this position
Washington State Driver’s License
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt (Administrative)

	Levels within same series
	None
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