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Classification Specification
	

	
	2334100

	
	SAFETY AND HEALTH ADMINISTRATOR I



Class Summary

The responsibilities of this classification include ensuring and promoting a safe environment for employees and customers in compliance with federal, state and local regulations and reducing loss and risk to publicly-owned resources. This is an entry-level professional classification and work is performed under the direction of assigned supervisory staff.   

Distinguishing Characteristics

This is the first level within a four-level Safety and Health classification series. This classification is distinguished from the Safety and Health Administrator II in that incumbents work under close supervision, receive specific on-the-job training in accident investigation and hazardous materials handling while the Administrator II is responsible for accident investigation and hazardous materials handling and is expected to be on call.

Examples of Duties (May vary by position)

1. Assist in reviewing, ensuring or enforcing compliance of King County government with laws, administrative orders, policies and procedures.

2. Collect analytical and statistical information and produce relevant reports.

3. Assist in the investigation of accidents/incidents and complaints; administer fleet accident policies.

4. Assist in the review and analysis of facility and employee-safety issues.

5. Assist in the performance of hazard evaluations.

6. Draft procedures for review by supervisor or higher level staff member.

7. Assist in providing consultant/information services for internal customers.
8. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Basic understanding of federal, state and local industrial safety and health regulations

Basic understanding of Washington State motor vehicle laws and relevant industrial, environmental and traffic hazards

Skill in oral and written communications
Skill in problem-solving and analytical
Skill in interpersonal relationships
Skill in the use of personal computers and word processing and database management software

Skill in business mathematics and statistics

Skill in basic investigative techniques

Licensing/Certification Requirements

Washington State Driver’s License (some positions)

Commercial Driver’s License (some positions)

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	Safety and Health Administrator I, II, III, IV and Supervisor
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